Letter Writing - One Step at a Time

Writing a Congressman or a Senator is a hard task.  "Why is it so hard?" you ask.  The answer is that you want to make them aware of a problem and you would like their help in solving it.    One way to be successful is to examine how others have gotten results.  To obtain the best results, you must keep your message simple and to the point.  Stating too many issues creates confusion and is not easily remembered by the reader.  The letter should also be brief, not over one page.  It should state a fact that is easily verified or is universally known. 

The form letter presented here states one simple fact.  The Royal Australian Navy receives medical care and compensation for exposure to Agent Orange in the blue water off Vietnam, while the U.S. Navy serving in those same waters does not.  This simple fact demands recognition.

There is a certain amount of psychology in letter writing. What you have asked for needs to be easily remembered the next day by the reader. The letter tells exactly what you want.  What you want is to have them remove the roadblocks to your rightful benefits.

The form letter shows exactly how the letter should be placed on a page to give professional appearance.

Mailing this letter is the first step.  It is easily remembered, calls for a response, and causes the reader to ask questions or pass along this information. 

 

Please do not change the wording of this letter in any way. It has been carefully written for a very strategic effect - to call attention to an inequity of benefits and to ask for assistance in correcting that.

FORM LETTER FOR CONGRESSMAN or SENATOR

Form Letter  Begin  (at the top of a blank page)
Insert 2 blank spaces from top of page

Date goes here   (example:  18 March 2008)

Insert 2 blank spaces

Your Name

Your Complete Address

Your Phone Number

Insert 4 blank spaces

Who you are contacting goes here:

To Your Senator: 

The Honorable (full name)
(Room #) (Name) Senate Office Building
United States Senate
Washington, DC 20510 

Find your Senator here:   http://www.senate.gov/general/contact_information/senators_cfm.cfm
To Your Representative: 

The Honorable (full name)
(Room #) (Name) House Office Building
United States House of Representatives
Washington, DC 20515 

Find your Representative here:  :  https://forms.house.gov/wyr/welcome.shtml
Insert 2 blank spaces

Dear Senator OR Dear Representative:

Insert 2 blank spaces

My name is ____________________________ and I am a U.S. Navy veteran of the Vietnam War.  The reason I am writing is because the Australian Government is compensating and providing medical care to its naval veterans of the Vietnam War for effects of exposure to Agent Orange.  The Australian Government has done extensive research on dioxin contamination.  The Royal Australian Navy served in the same waters at the same time as I did.   

I am also disabled by disease which is considered to be the effects of Agent Orange exposure as defined by the Department of Veteran Affairs.  Even though I have applied for benefits, the Department of Veteran Affairs continues to make every effort to deny benefits to all U.S. Navy veterans who served in the same water as the Australian Navy.  The Department of Veteran Affairs has been remiss in performing or establishing research on dioxin effects on U.S. Navy veterans.  I am asking for your assistance in removing this roadblock to my rightful benefits.

Should you require any additional information or have any questions, you may contact me at:

Your Name

Your Complete Address

Your Phone number

Insert 2 blank spaces

Respectfully, 

Your signature.

End of Letter

Final Instruction:

Proof read what you have written when you have finished and make any necessary corrections.  The concept of this letter is to ask for a rightful benefit.  It reveals facts that do not need to be referenced by including sources, but it does open the opportunity to have those sources requested.  

When you get a response, our Forum and Web site Library can be used to great advantage.  If you are unsure how to respond, please ask for help.  I will be delighted to assist you personally.

Responses to this posting should be made to Wally Ward  (Latergator) at:

<a href="mailto:outreach@bluewaternavy.org"> Outreach@bluewaternavy.org </a>
